
Position Title: Graduate Assistant, Fitness 
Department:   Recreation and Wellness 
Division:   Student Affairs  
Reports To:   Coordinator, Fitness 
Hours Per Week:  20 hours/week 
Compensation: $10,000 stipend from August 1 – April 30 

$15.00 hourly wage from May 1 – July 31 
In-state tuition waiver 
Additional professional development funds 

 

Department Overview 
The Department of Recreation and Wellness, housed in the Division of Student Affairs, believes in a balance of 
social, mental and physical wellness creates a foundation for successful, healthy individuals. We foster 
comprehensive wellness by engaging students and the UNCG community in experiential and educational 
opportunities. We promote lifelong success through meaningful and inclusive programs and resources.  
 
Position Description 
The Graduate Assistant for Fitness is an integral role within the fitness program leadership team of the 
Leonard J. Kaplan Center for Wellness. The 216,000 sq. ft. state-of-the-art facility has afforded the department 
expanded opportunities within recreation. The Graduate Assistant for Fitness works in collaboration with 
professional staff and students. This position will provide positive and inclusive experiences for all fitness 
spaces.   
 
Task & Supervision 
The Graduate Assistant for Fitness reports to the Coordinator, Fitness and indirectly to the Fitness 
Administrative Team. It is expected that the Graduate Assistant for Fitness functions independently under the 
oversight of their direct supervisor. 
 
The Graduate Assistant for Fitness is responsible for the daily operations of the informal fitness facility areas 
and operations including the comprehensive management of Fitness Assistants (hiring, training, payroll, 
evaluation, etc.), procedural development in fitness areas and progressing programming to meet the needs of 
the Department of Recreation and Wellness. 
 
 
Fitness Management (60%) 

• Manage day-to-day operations of multi-use fitness areas including weight rooms, cardio areas, and 
fitness studios 

• Recruit, hire and train student employees in designated area 
• Provide continuing education opportunities for student staff 
• Manage aspects of student staff scheduling 
• Ensure accurate student staff payroll  
• Execute meaningful staff development meetings and opportunities 
• Provide on-site and ongoing staff development and evaluation 
• Assist in the delivery of staff performance meetings and semester evaluations 
• Assist with program policy development and implementation 
• Work with Fitness Administrative Team in budget planning and management 
• Coordinate with departmental facilities teams on work order submission and related fitness projects 

 
Risk Management (15%) 

• Assist with teaching American Red Cross/AED/First Aid certification classes for student staff 
• Create and maintain accurate training materials for staff 
• Ensure all staff certifications are current and initiate recertification processes as necessary 

 
Marketing and Promotions (15%) 



• Represent the Department of Recreation & Wellness in a professional manner as a liaison with 
members and participants 

• Support fitness outreach and marketing by attending tabling events and fitness programming on 
needed basis 

• Assist with program marketing for fitness initiatives and/or events 
 
Other Duties (10%) 

• Attend all scheduled Recreation & Wellness staff meetings 
• Serve on departmental committees and work groups as assigned 
• All other duties as assigned 

 
Required Skills, Experience, and Certifications  

• Bachelor's degree  
• Full admittance to a UNC Greensboro graduate program  
• Current certification in American Red Cross CPR/AED for Professional Rescuer with First Aid (training 

provided upon hire)  
• Strong written and oral communication skills 
• Ability to work in a collaborative environment 
• Ability to work effectively with diverse groups of individuals 
• Proven ability to manage multiple tasks simultaneously and exercise sound judgement in decision 

making 
 
Preferred Skills, Experience, and Certifications 

• American Red Cross CPRO Instructor Certification 
• Nationally Accredited fitness certification (ACE Group Fitness, ACE Personal Training, NASM Group Fitness, 

NASM Personal Training, CSCS, Zumba, Les Mills, etc.) 
• Previous experience working in recreation or commercial fitness 
• Previous experience in a supervisory position or leadership role 
• Experience planning, supervising, and programming in a multi-faceted fitness space 


